
 Hot Spot Dictation Reminders 
 
 

 
 
 
  

Remember to turn the microphone 
volume up. 
 

1. Start/Settings/Control Panel 
 

2. Sounds & Audio Devices 
 

3. Audio 
Tab/Volume/Microphone 
column 

 

Remember to configure the Show/Hide setting if 
needed. 
 
Note: You must have a Note open to begin: 
View/Customize/Render Text in Template view 
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Remember Hot Spot Dictation is 
under the Patient Folder on the 
Cerner Works page. 

Only PowerChart HSD will allow you 
to dictate. 

Hot Spot Dictation is accessed thru 
Document View. 
 

Click the + Add to open a note. 
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Remember you must: 
1) Hide the structure 
2) Click in the white space 

Before you can click <Use Dictate> 

Configure auto record vs. manual 
record. 

Configure Overwrite vs. Insert mode. 

Icons from left to right: 
 
Rewind to the beginning 
Rewind  
Pause / Stop recording 
Record (red circle) 
Play (green triangle) 
Forward 
Forward to the end 
Save (disk) 
Exit (door) 
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Once you save, the speaker icon 
indicates your dication, along with 
the length of time. 

Once you submit the note by clicking 
the Done button, the note will be visible 
in Clincial Notes because it is a 
PowerNote. 
 
However, the transcribed portion will be 
indicated by the speaker and length of 
time. 
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Once transcribed, the note will 
appear in your Message Center.  
 
When you open the note, the text 
will be colored between dotted lines 
to indicate this text was dictated 
and is now transcribed. 
 
Note the speaker icon and length of 
dictation. 

Right Click in the document to modify. 
 
Click inside the text to edit, add, or 
delete the text as appropriate just as 
you would in a Word document.  
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Once you sign the document, the 
note is Final.  The color of the text 
changes to black and the speaker 
icon disappears. 


