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Auto Delete Messages After Reply – Message Center 
 
Messages can be set to auto delete once a user forwards or replies to the message. 
 
One-time set-up for user preferences: 

 
 

 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
  

5. Checkmark – Default 
delete/complete checkbox when 

forwarding or replying 

2. Click Inbox in 
Menu bar 

4. Click Behavior Prefs tab within 
Configuration window 

3. Click Manage 
Configuration   

1. Open Messages Inbox 
within Message Center  

General category 

should be selected 


