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Ad Hoc Patient Medication Reconciliation post-Downtime 

When a patient is created by Ad Hoc while the RxStation is in downtime, the Ad Hoc patient and the actual patient’s record 

must be reconciled by the Nursing Staff after the downtime. Complete the following steps to reconcile an Ad Hoc patient 

with the actual patient’s medical record.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

  

1. Select Manage Ad Hoc Patients 

found under the Options menu. 

2. The list of Ad Hoc patients created at 

that station will display. Click the Select 

checkbox associated with the name you 

are preparing to reconcile.  

3. Click Reconcile Selected at the 

bottom of screen.  

4. You will now search for the actual 

patient. With all patient search 

function, searching by FIN is your 

lowest risk for error.   
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5. Verify correct patient and click the 

patient name of the correct search result.   

6. Verify correct medications and patient 

information and click the Reconcile of the 

correct search result.   

You have now completed the Ad Hoc patient medication reconciliation process. 


