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Creating a Patient Test Results Letter from the Message Center 
 

NOTE:  You will want to create this letter before you endorse the results.  If you endorse first, you will get 

an error message.  

This handout will show you how to: 

 Create a Letter from the Results section in Message Center 

 Access PowerOrders from the Letter 

 Add additional Results to the letter 

 Remove Results from inclusion in the letter 

 Forward a Letter to someone 

 Print or Preview the Letter 
 

 
 

 
 

 
 

  

1. Select and open the lab results 

of the patient you wish to send a 

letter 

2. Click Create and select 

Letter from the menu 

3. Select a subject line 

4. Type the message of 

your letter in this field 

5. Click Launch Orders to enter new 

orders for this patient. The new orders will 

be inserted into the letter (delete the orders 

out of letter if you don’t want to include 

them) 

6. Click Add Results to include 

other lab results from the flowsheet 

into the letter 

The lab results will be listed here. 

Un-check the box of any result you 

do not want to include in the letter 
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7. Decide if you want to print the 

letter now…..or not 

8. To forward this letter, click to 

mark the Additional Forward 

Action. Then type the last name 

in the To: field (click on the 

binoculars or press enter for 

multiple match results) 

Click the Preview button to 

review the letter before printing 

10. Click OK to print or forward 


