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PowerChart Patient Education:  Selecting, Printing and Signing Materials for Inpatients 

 In PowerChart, nurses, providers, and ancillary staff can select and print appropriate patient education materials that 

have been Suggested according to the patient’s Diagnosis for the current inpatient visit.   

 Patient education materials that have been selected for the patient can be printed at any time to give to the patient.  The 

materials also appear at the end of the Depart Summary that is printed by the nurse at the time of discharge.   

 Patient education materials that have been Signed are recorded in the chart and can be viewed in several locations, 

such as Clinical Notes, Depart Summary, and Discharge Summary. 

This handout will show how to select, print and sign patient education materials for inpatients. 
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1)  Open chart to the correct visit, 

as displayed on banner bar. 

2)  To view the 

Diagnosis for this 

visit, click on 

Problems and 

Diagnoses in 

Menu. 

3)  Diagnosis for this visit is in 

view near top of screen.   

Diagnoses are also visible on 

Patient Summary and 

Discharge Summary. 
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How to access and select materials from Patient Education button on tool bar 

 

 

 

 

 

 

1)  To select patient education 

materials, click Patient Education on 

top tool bar.   

TIP:  Depending on screen size, the Patient 

Education button may not be visible on the tool 

bar.  To find it, click the drop down at far right of 

tool bar to reveal additional button selections.  You 

would click on Patient Education.     

2)  Patient Education window will open with 

Suggested materials in view that are related to 

Diagnoses entered for current visit.      
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3) Click on desired title to move material to 

Selected Instructions panel at lower left.  

Content of material appears at lower right.      

5) Continue to select as many 

materials as needed. 

6) Click red  to 

remove a selection.   

4) You can individualize information for the 

patient by clicking in this panel and 

modifying or adding text, such as phone 

numbers or specific instructions.  You can 

also delete text.  Any changes made to the 

material will only apply to this patient.      
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How to save materials as Favorites 

 

 

 

How to Save, Sign and/or Print from Patient Education window 

There are 3 different ways to sign or save the patients chart: 

 

 

 

 

 

 

 

 

  

To save a material as a Favorite, 

right click on title, and click Add to 

Personal Favorites.  It can then be 

found in Personal Favorites.  

Click Sign_Close to close Patient 

Education window and add Selected 

Instructions to Depart Summary.  They 

will also display in Clinical Notes in Patient 

Education folder.  

Click Save_Close to close Patient Education 

window and add Selected Instructions to 

Depart Summary.  They will not appear in 

Clinical Notes until they are Signed, but will 

appear as part of Depart Summary when it is 

signed.  You might use this option when you are 

interrupted and have not completed your 

selections or modifications. 

 

Click Sign_Print to close Patient Education 

window and print materials at this time.  

They will appear on Depart Summary and in 

Clinical Notes in Patient Education folder. 

You might use this option when you wish to 

give the materials to the patient at this time, 

and not wait until discharge when they are 

printed on the Depart Summary. 
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How to view signed Patient Education materials in Clinical Notes 

 

 

How to view selected Patient Ed materials in Discharge Summary 

  

  

Selected Instructions that were Signed in Patient 

Education window will appear in Patient 

Education folder in Clinical Notes.   

Selected Instructions will appear in the Discharge 

Readiness, whether they were Saved or Signed.   

Click the blue  to open the Patient Education window 

to select additional materials.   
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How to view and sign Patient Education materials in Depart Process 

 

 

 

 

2) Depart Process window will open with titles of 

selected Patient Education materials listed at left 

and content displayed at right in Patient Summary.  

To add materials, click the pencil icon        to 

open the Patient Education window. Please note 

you cannot modify materials from this Depart view.  

1) Click Depart to view Depart Summary.   

4) The Signed Patient Depart Summary will 

appear in Clinical Notes in the 

Discharge/Transfer Documents folder. 

 

 

 

 If Selected Instructions were Saved in Patient 

Education window and later Signed as part of Depart 

Summary, they will display as part of Patient Depart 

Summary in Clinical Notes, and NOT in a separate 

Patient Education folder.    

3) To Sign and Print the Depart Summary, click 

the pencil icon    at NURSING: Sign and Print.  


