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Adding a Preferred Pharmacy to a Patient’s Chart 

 

You can add a Preferred Pharmacy to a Patient’s Chart without opening the chart and pretending to write a prescription. 

You must have the patient highlighted on either the Ambulatory Organizer or the Patient List. 

Or you can open the patient’s chart. 

  

  

 

 

 

 

 

 

You may need to assign a relationship to the patient before you can continue if are working from the Ambulatory Organizer 

or Patient List. 

 

Patient Preferred Tab 

 

  

1A) Highlight your 

patient on the 

Ambulatory Organizer 

1B) Or Highlight your patient 

on a Patient List 

2) Click on the Patient Pharmacy icon 

If a patient already has a preferred pharmacy, this 

window will open to the Patient Preferred tab.  The 

preferred pharmacy will be the one in Bold text if 

there is more than one pharmacy listed. 
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Searching for a Pharmacy 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

If the Search tab is displayed upon 

opening; this means there is no 

preferred pharmacy recorded for this 

patient. 

3) Search for a pharmacy by typing 

the name in the Pharmacy Name 

field, then click Search. 

The patient’s city and 

state will auto fill those 

fields.  

 

 

4) Once a list of available pharmacies is displayed, 

right-click on the pharmacy you want to select as 

the patient’s preferred pharmacy. 

Then click Add. 
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Now the pharmacy you added will be in BOLD text 

on the Patient Preferred tab as the preferred 

pharmacy. 

 

5) Click OK 


